
Decide who is 
responsible for appointments

 Have safeguarding
 policies in place

Describe the work - 
job/role description

Use a suitable 
application form

Take up references

Use the confidential
declaration form

Make DBS check

Interview the applicant

Consider all information

Induct the successful 
candidate

(From this point on: for 
qualifying posts)

Refer to Safeguarding 
team if disclosure 

See induction check-list

Use CCPAS e-guide to 
decide which level 

Safer 
Recruitment 

Process


